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OCCUPATIONAL STUDIES REGISTRATIONS

Your centre has been identified as an Administration Centre for online occupational studies
registrations and you are responsible for:

Online Identification of Teaching centre(s)

Online Registration of units for January assessment
Online Registration of units for Summer assessment
Online Registration of units taught In-House

Online Occupational Studies Registrations must be completed every year, before
submission of actual entries and in both January and Summer, if you have entries in both
series.

Actual Entries are candidate and unit details submitted by EDI to CCEA (or entry form for
centres not supported by C2Kk).

Actual Entries January Assessment | Summer Assessment
Closing dates for Entry 7 -21Oct 7-21Feb
Contacts
Username and passwords pkelly@ccea.org.uk
Online Registration Jennifer Bradley 028 9026 1295

jbradley@ccea.org.uk
Barbara Clarke 028 9026 1232
bclarke e@-ccea.org.uk
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Occupational Studies Log In

You will find the Online Occupational Studies Registration link on the CCEA website in
the Exams Officers Section under Useful Links.

Your username is your centre number and the password was issued to you by CCEA via email.
If you cannot find your password please contact Philip Kelly pkelly@ccea.org.uk who can issue
you with a new password.
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Choosing Year and Series

Once you have logged in you should select the year and season in which you wish to register
units.

EEX

2 CCEA Occupational Studies - Choose Year and Season - Microsoft Internet Explorer
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Once you have selected the year and season, a pop up screen will appear asking you to confirm
the year and season. You need to click OK to confirm that you have chosen the correct year and

season.



Welcome to Online Occupational Studies
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This page allows access to menu options. They are listed under 3 titles on left hand side of
the page

Home -

Select Year/Season

Contact Name
Log out

Admin Centres —
Teaching Centre List
New Centre
Registrations

Actual Entries
Registrations Report
Entries Report

Teaching Centres — (Not available to Admin Centres)

Registration Report
Entries Report



Admin Centres —
Teaching Centre List

A CCEA Occupational Studies - Edit Teaching Centre List - Microsoft Internet Explorer
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[J 717411 ABBEY CHRIZTIAN BROS' GRAMMAR SCHOOL
[Jz0100: apBEY TRAINING SERVICES
[J71436: apBEY TRAINING SERVICES
[Jzoz09: acTioN FOR EMPLOYMENT

D 80702 ACTION FOR EMPLOYMENT (MEWRY)

D 80342 ACTION MENTAL HEALTH (AMH)
R% [J71071: ALTERMATIVE EDUC PROVISION DOWNPATRICK
Entries Report [J71072: ALTERMATIVE EDUC PROVISION GROOMSPORT
D 71230 ALTERMATIVE EDUCATION PROVISION [AEP)
D 71070: ALTERMATIVE EDUCATION PROVISION BELFAST
D 71082 ALTMAGELVIM HOSPITAL SCH (EMMISKILLEM)
D 71080 ALTMAGELVIM HOSPITAL SCH (LIMAVADY)
D 71081 ALTHAGELVIM HOSPITAL SCH (STRABAMNE)
D T1858: ALTHAGELVIM HOSPITAL SCHOOL
D B0258: ALTHAVEIGH HOUSE
[Jzos00: AMH ACCEPT DUMMURRY
[Je0705: AMH NEW HORIZONS CRAIGAVON & BANERIDGE
D 280514 AMH NEW HORIZONS DOWNPATRICK
D 20903 AMH NEW HORIZONS FERMAMAGH
D B0826: AMH MEW HORIZONS FOYLE
D BO706: AMH MEW HORIZONS MEWRY 2 MOURME
D B0OS03: AMH PROMOTE ACTION
D B0OS50%: AMH/PROMOTE ACTION GROOMSPORT
D B0104: AMPS, FALLS COMMUNITY COUNCIL
[J71364: AN CARM RESOURCE CEWTRE
[J 71124 AN MUNLA TORER
[Jzoz41: an munLa ToRER
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This provides a list of the centre number and names of all Centres in Northern Ireland who are
currently registered with CCEA. To find a centre either scroll down list or use find function

ctrl+F.

Your List of centres

If no centres are listed on the right hand side in red, you must create your own personal list of
Teaching centres. This screen allows you to add/remove centres from your list of Teaching
Centres, covering all years and seasons. If you teach units In-house you will need to add your

centre as a Teaching Centre.

To add a centre to “your list of centres’ select the centre, a green tick will appear in the box, then
select “click to add’. It will appear in your list of centres in Red.

To remove a centre from ‘your list of centres’, select the centre, a green tick will appear in the
box, then select “click to remove’. The centre will no longer appear in your list of centres.



Admin Centres —
New Centre

If you cannot find the centre in the Teaching Centre list follow the instructions

3 CCEA Occupational Studies - New Centre - Microsoft Internet Explorer

File Edit WView Favorites Tools  Help
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Log out
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following details which will help us registar the Centre, Thank-You,

Details of Teaching Centre * : Required Field
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Teaching Centre List
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REQISEFBEONS | meee e e e e nn
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Entries Report

Teaching Centres [
Registration Report
Entries Report ‘

Postcode

[JTick this box if you vish the Teaching Centras to receive mailings (iz to have their own addrass). If you
do NOT tick this box, then all infa will ga to you, the Admin Centre

Submit to CCEA
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This will send an email to CCEA who will add the Centre to the main Teaching centre list once
approved. You will need to add this to your Teaching centre list following CCEA approval.



Admin Centres —
Registrations

When you select Registrations this screen will appear

2 CCEA Occupational Studies - Registrations - Microsoft Internet Explorer |Z”E‘E‘
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25 Mew Faldsr online Application
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{&]Msh.com Log out Please ensure that you are selecting the correct unit(s) for registration.
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e

e e The Prefix for Legacy OS Unit Codes is VZ

&] Central Login

Please Selacta Component Please Select the Corresponding Teaching Centre
LIEEELIE [vBA1 05 SHAMPOOING AND CONDITIONING ~| [71181: coEA ~| [Send Registration)
&]EML United Kingdom Teaching Centres

eqistration Report

&] The Reuister of Regulated Q.. .
& Entries Report Curvent Registrations (Summer 2011)

You have not registered for any Components for the Current Year .
Season

2010 Summer Entries

Component Code and Description Teaching Cantre No and Name

ZB41 ©OF MANICURE 71505 ST COLMAN'S HIGH SCHOOL

2C01 0% PLUMEING 2 71505 ST COLMAN'S HIGH SCHOOL

2C31 OS CARPENTRY & JOINERY 1 71505 ST COLMAEN'S HIGH SCHOOL
ZC41 O CARPENTRY & JOINERY 2z 71505 ST COLMAEN'S HIGH SCHOOL
2091 0% PLUMEING 1 71505 ST COLMAN'S HIGH SCHOOL

Z541 ©OF PLAMNING A4 TOURIST ITIN 71505 ST COLMAN'S HIGH SCHOOL

Copy Over Previous Year
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The registration section is used by centres to submit their Online Occupational Studies
Registrations. CCEA also use this section to highlight any changes that you need to be aware of.
For example in 2011 there were changes to the specification and new unit codes were added to
the Online Occupational Studies Registrations.

Select the unit (component) for assessment in this series and the Teaching centre, then click on
the “‘Send Registration’ button to submit your entries.

If the Online Occupational Studies Registrations you are submitting have not changed from the
previous year then select the ‘Copy Over Previous Year’ button to transfer the information.



Admin Centres —
Registrations

: CCEA Occupational Studies - Registrations - Microsoft Internet Explorer

Help ar
Qe - ) B @] :_h ;3 Search *Favuntes [ 2] L;- :\ﬁ [ -

Address |E http:ffdunluce: 3347 Registrations. aspx Vl Go Links
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() Mew Folder online Application

&) CCEA Occupational Studiss -...
&) CCEA Occupational Studies - ...
&) hittp--nebr aska-cqi-bin-web. .

&]Mshi.com

&) qualification search results f...
&] Radio Station Guide

&) CCEA Moving Image Arts Mic...
@ Central Login

Home
Seleck Year/Sesson

Contsct Hame
Log out

Admin Centres
Teaching Centre List
Hew Centre
Eegistrations
Actusl Entries
REeqistrations Repart

E|ear aaTS Entries Report
] EML United Kingdom Teaching Centres

Reqistration Report

&] The Register of Regulated Q... e
fntries Report

=

Reqgistrations

Please note that this service now contains both legacy and new unit codes for Occupational Studies.
Please ensure that you are selecting the correct unit{s) for registration.

¥ou should refer to the codes listed in the Qualifications Administration Handbook for reference.
The Prefix for New OS Unit Codes is VX

The Prefix for Legacy OS Unit Codes is V7

Please Select a Component

|\/XEA1 0F SHAMPOODING AND CONDITIONING

Please Select the Corresponding Teaching Centre

v| [71181: cCEA

vl [Send Reglstrannnl

Current Registrations (Summer 2011)

] nts for the Current Year .

Microsoft Internet Explorer

P

Please Confirm Registration of ¥xBA1 OS5 SHAMPOOING AND CONDITIONING to Centre 71181: CCEA

TZ1 ©F CARPENTRY & JOINERY T
zC41 ©OF CRRPENTRY & JOINERY 2 71505 ST COLMAN'S HIGH SCHOOL
zCo1 ©OF PLUMBEING 1 71505 35T COLMAN'S HIGH SCHOOL

z541 ©OF PLANNING A TOURIST ITIN 71505 ST COLMAN'S HIGH SCHOOL

1505 T COLIA = RICH SCHOOL

Copy Over Previous Year

@ CQEA | Council for
For Technical Assistan,

Currieulurn, Examin
. please phane 16T

=it 2007, Al fights resarved,

&] Done

%J Local intranet

o

quide for regn - ...

Once the Online Occupational Studies Registrations have been submitted, you will be asked to
confirm the unit code and Teaching centre. Click OK in the dialog box. The screen will then

appear as on next page.
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Admin Centres —
Registrations

) CCEA Occupational Studies - Registrations - Microsoft Internet Explorer

File Edit ‘iew Favorites Tooks Help
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() Mew Folder online Application
&) CCEA Occupational Studiss -... .
&) CCEA Occupational Studies - ... Home Registrations
&) http-nebraska-cgi-bin-web. . P T T Please note that this service now contains both legacy and new unit codes for Occupational Studies.
&) MEN.com Log out Please ensure that you are selecting the correct unit{s) for registration.
] Qualfication search resuts . e You should refer to the codes listed in the Qualifications Administration Handbook for reference.
&) Radin Station Guide Teaching Centre List The Prefix for New 0S Unit Codes is VX
lew Centre The Prefix for Legacy OS Unit Codes is V7
&) cCEA Moving Image Arts Mic... E=gistrations
) Actusl Entries
QCentra\ Lagin Reqistrations Repart Please Select a Component Please Selact the Corresponding Teaching Centre
Entries Report
Eemsats - [WBA1 05 SHAMPOOING AND CONDITIONING | [71160: BELFAST METROPOLITAN COLLEGE (WHITERC v| [Send Registration|
&) Em. unied kinadom RTeafh't" (éentr;tes You have successfully registered Component ¥XBA1 05 SHAMPODING AND CONDITIONING to Centre 71160; BELFAST METROPOLITAN
&] The Register of Regulated Q... oI o COLLEGE (WHITEROCK)
Frinesfenen Current Registrations (Summer 2011)
Component A Teaching A
Code Component Description Centre No Teaching Centre Name
Delete  WxBAL 05 SHAMPOOING AND CONDITIOMINGT1160 BELFAST METROPOLITAN COLLEGE {WHITEROCK)]
Delste  WXDEL 0S STYLING HAIR BY BLOW-DRYING 71505 ST COLMAN'S HIGH SCHOOL
2010 Surmer Entries
Component Code and Description Teaching Centre No and Name
ZB41 OS MANICURE 71505 ST COLMAN'S HIGH SCHOOL
ZCO1 OS5 PLUMEING 2 71505 ST COLMAN'S HIGH SCHOOL
IC31 05 CARPENTRY & JOINERY 1 71505 ST COLMAN'S HIGH SCHOOL
ZC41 O% CARPENTRY & JOIMERY Z 71505 ST COLMAN'S HIGH SCHOOL
ZC91 OS5 PLUMEING 1 71505 ST COLMAN'S HIGH SCHOOL
I541 OF PLAMMING A TOURIST ITIN 71505 ST COLMAN'S HIGH SCHOOL
Copy Over Previous Year
@ CCEA | Council far the Curriculum, Examinations and Assessment 2007, All rights reserved,
For Technical Assistance, pleare phone ICT on ext 2307 or 2347,
3 ‘ 2
&] Dane

% Local intranet

i start = 0 & ENTRIES

The units which have been successfully registered will appear in a blue box on the screen, under
the title “Current Registrations’. This is confirmed by a message in black above the box e.g.
“You have successfully registered component VXBA Shampooing and conditioning to Centre
71160 Belfast Metropolitan College (Whiterock)’.

Repeat the process for each unit of study. Remember to click on the Send Registration button
each time. Ensure you include units taught In-House.

You need to log out of one season to access another season.

If you have already submitted actual entries i.e. candidate details and unit entries you will be
redirected to the Actual Entries Menu, see next page.
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Admin Centres —
Actual Entries

This screen allows you to view candidates and units after actual entries have been submitted to
CCEA and facilitate Late Actual Entries with no registration details and Split Site Centres.

Late Actual Entries

Late entries for units already registered will automatically be assigned to the selected Teaching
centre.

Late Actual Entries No Registration

If your centre submits entries for units not already registered, CCEA will contact you and ask
you to register the unit(s).

Split Site Centres
This is a situation were one unit us taught at two different Teaching Centres in the same season.

) CCEA Occupational Studies - Registrations - Microsoft Internet Explorer,

File Edit Wiew Favortes Tools  Help

eaa(k - @ |£] @ _h f_Usear(h

‘?‘;\\? Favarites

@RS ®-

Adchess [&] httpifduniuce: 3347 /Regitrations. aspx v ks
Favarites X
add... [ organize... =
e cea) : .
o A Occupational Studies - Summer 2011
Occupational Studies
() Mew Folder online Application
&) cCEA Oceupational Studiss ..
@CCEA Occupational Studies - ... Hnrr‘le Reg\stratlons
&]http-nebraska-cgi-bin-wb. . e e Please note that this service now contains both legacy and new unit codes for Occupational Studies,
&) M, com Loa out Please ensure that you are selecting the correct unit{s) for registration.
] Qualfication search resulis . Admin Centres You should refer to the codes listed in the Qualifications Administration Handbook for reference.
] Rl Staton Guide Tesching Centre List The Prefix for New 0S Unit Codes is VX
Heu Centre The Prefix for Legacy OS Unit Codes is V7
&) CCEA Moving Image Arts Mic... Eegistrations
) Actual Entries
{&] central Login Reaistrations Report Please Select a Component Please Select the Corresponding Teaching Centre
Entrics Report
Elearzats [V%DE1 05 STYLING HAIR BY BLOVVDRYING v| [71181: cCEA | [Send Registration
&]EML United Kingdom Teaching Centres
) Feaistration Report You have successfully registered Component ¥XEB1 0§ FACIAL SKINCARE to Centre 71181: CCEA
@The Register of Regulated Q... Entrics Report
Entries Report Current Registrations (Summer 2011)
Component . . Teaching A
Code Component Dl:,-st:rlptlunce"trE NoO Teaching Centre Name
Delete  WHBBL OS FACIAL SKINCARE 71181 CCEA
2010 Surmmer Entries
Ctomponent Code and Description Teaching Centre No and Name
ZB41 OS MANICURE 71505 ST COLMAN'S HIGH SCHOOL
ZC01 05 PLUMEING 2 71505 ST COLMAN'S HIGH 3CHOOL
ZC31 OS5 CARPENTRY & JOINMERY 1 71505 ST COLMAN'S HIGH SCHOOL
ZC41 O% CARPENTRY & JOIMERY Z 71505 ST COLMAN'S HIGH SCHOOL
2C91 05 PLUMEING 1 71505 ST COLMAN'S HIGH 3CHOOL
2541 OS5 PLANNING A TOURIST ITIN 71505 ST COLMAN'S HIGH SCHOOL
Copy Over Previous Year
@ CCEA | Council for the Curriculumn, Examinations and Assessment 2007, All rights reserved.
For Technical Assistance, please phone ICT on ext 2307 or 2347,
< | L2

%J Local intranet:

& ENTRIES B CCEA O fi . 2 Home |
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Late Actual Entries No Registration

When you select Registrations and select component and Teaching centre you will be re-directed
to Actual Entries screen and you should follow the command in red. You will be asked to
Migrate! (Bottom left hand corner) the candidates from the Admin centre to the relevant
Teaching centre.

If the unit is taught In-House you are still required to register your centre as the Teaching centre
and to migrate these candidates to your own centre.

3 CCEA Occupational Studies - Actual Entries - Microsoft Internet Explorer

File Edit WView Favorites Tools  Help

e Back - J |ﬂ @ ) ’ ) Search * Favorites @ W -
Address |Q hitpeffdunhuce: 3347 /Migration, aspx?Comp=YxDE 18T Centre=71181 &AutoSel=True V| Go ks
Favorites = ~

3 add. . Organize. .,

= ced, Occupational Studies - Summer 2011

(Dtinks Ocoupational Studies
25 Mew Faldsr online Application
&) CCEA Occupational Studies ... )
] CCEA Occupational Studies - ... Home Actual Entries
— cgibin- Lt s een You must now Migrate the Candidates to the Teaching Centre registered. Verify the Candidates you
http--nebraska-cgi-bin-web... Contact Hame il g g ¥
@MSN com Log out wish to Migrate are selected below before clicking Migrate.
&] Gualfication search results F... Admin Centres Pleasa Selacta Component
&) Radio Station Guide Teaching Centre List WHOE1 OS5 STYLING HAIR BY BLOWW-DRYING e

Hew Centre
e Candidates entered for C VADE1 05 STYLING HAIR BY BLOW-DRYING

&) cCEA Moving Imags Arts Mic... a
Actual Entries

{&] central Login Renqistrations Repart i Candidate Name Jieachind Teaching Centre Name
Blear aTs Entriss Report Gentre -
. ooo3 BLACKWOOD, DEAN 71505 ST COLMAN'S HIGH SCHOOL
g::::g::l’:‘:?‘;zmmd o R?;‘;m ntres  fooos BOMNMER, MICHAEL T C 71505 ST COLMAN'S HIGH SCHOOL
Entries Report noo7 BOYLE, COMAN 71505 ST COLMAN'S HIGH SCHOOL
o6 KING, SHARQN E 71505 ST COLMAN'S HIGH SCHOOL
7071 MCMANUS, CLARAN 71505 ST COLMAN'S HIGH SCHOOL
7164 QUINN, SORCHA 71505 ST COLMAN'S HIGH SCHOOL
7174 MCILHONE, CLARE F 71505 ST COLMAN'S HIGH SCHOOL
7183 MULLAN, GERARD MICHAEL 71505 ST COLMAN'S HIGH SCHOOL
B161 MCALISTER, PATRICK 71505 ST COLMAN'S HIGH SCHOOL
G174 MCCULLA, RACHEL M 71505 ST COLMAN'S HIGH SCHOOL
175 HAWTHORNE, GLENN P D 71505 ST COLMAN'S HIGH SCHOOL
179 MCMANUS, GAVIN 71505 ST COLMAN'S HIGH SCHOOL
B182 MCMILLAN, NATASHA A& 71505 ST COLMAN'S HIGH SCHOOL
6184 RODGERS, SHANE 71505 ST COLMAN'S HIGH SCHOOL
186 TRAVERS, DAMIAN 71505 ST COLMAN'S HIGH SCHOOL
o081 ROSS, PAUL 71505 ST COLMAN'S HIGH SCHOOL
082 MORGAN-LAWLER, DANIELLE 71505 ST COLMAN'S HIGH SCHOOL

Teaching Centre

[71181 ccEA v

@ CCEA | Council for the Curriculum, Examinations and Assessment 2007, all rights reserved.
For Technical Az=istance, plaass phone ICT on ext 2307 or 2347,

[~
v

& S Local intranet

NB Migrate means to move from one Centre to another Centre
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Late Actual Entries No Registration

‘Microsoft Internet Explorer

Edt  View Fa Taols  Help : ar

Qe - © - [x] B @0 | Oseacn | rmonie: | ) (- i B -
Address | ] hitps{duniucei 3347/ Migration, asps? Comp=V+DELET Centre=711816AutoSel=True v B ks ?
Favorites * A
Add...
= Dell - = 2
Occupational Studies - Summer 2011
ELinks =
ccupational Studies
() Mew Faldsr online Application
&) CCEA Occupational Studies ...
&) CCEA Occupational Studies - ... Home Actual Entries
] http-nebraska-cgi-bin-web, . W You must now Migrate the Candidates to the Teaching Centre registered. Verify the Candidates you
@MSN.\:om Log out wish to Migrate are selected below before clicking Migrate.
&] Gualfication ssarch results F... Admin Centres Pleasa Selacta Component
&) Radio Station Guide W WHOE1 OS5 STYLING HAIR BY BLOWW-DRYING ~
&) ccea Maving Image Arts Mie.. YT Candidates entered for C VXDE1 05 STYLING HAIR BY BLOW-DRYING
= Actual Entries i i
{&] central Login Reaistrations Report Badiae Candidate Name jierchiin Teaching Centre Name
Blear aTs Entries Report MNo. Gentre
=P T D003 BLACKWOOD, DEAN 71505 ST COLMAN'S HIGH SCHOOL
Teaching Centres
(il ot P LIRS | oo BOMNMER, MICHAEL T C 71505 ST COLMAN'S HIGH SCHOOL
&) The Register of Regulated Q... ST :
B D007 BOYLE, COMAN 71505 ST COLMAN'S HIGH SCHOOL
7066 ST COLMAN'S HIGH SCHOOL
7071 ST COLMAN'S HIGH SCHOOL
7164 ST COLMAN'S HIGH SCHOOL

7174 ? ) Please Confirm Changs of Teathing Cantre ST COLMAN'S HIGH SCHOOL
7183 ST COLMAN'S HIGH SCHOOL

B161 ST COLMAN'S HIGH SCHOOL

5174 ST COLMAN'S HIGH SCHOOL
2176 HAWTHORMNE, GLENN P D 71508 ST COLMAN'S HIGH SCHOOL
5179 MCMANUS, GAVIN 71505 ST COLMAN'S HIGH SCHOOL
2182 MCMILLAN, NATASHA A 71508 ST COLMAN'S HIGH SCHOOL
G184 RODGERS, SHAME 71505 ST COLMAN'S HIGH SCHOOL
2186 TRAVERS, DaMIaN 71505 ST COLMAN'S HIGH SCHOOL
a081 ROSS, PaUL 71508 ST COLMAN'S HIGH SCHOOL
90382 MORGAN-LAWLER, DANIELLE #1505 ST COLMAN'S HIGH SCHOOL

Teaching Centre

[71181 coEA v

ssment 2007, All rights reserved,

@ GCEA | Coundil for the Curriculurn, Exam
ical A: 347,

For Technical Assistance, please phona 1¢

|-
3

& S Lacal intranet

Use the tick box along the right hand side of screen to select the candidate(s) who are to be
registered, click on the *‘Migrate!” button along the bottom left hand side of screen.
You will be asked to confirm the change.
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Late Actual Entries No Registration

) CCEA Occupational Studies - Actual Entries - Microsoft Internet Explorer

File Edit ‘iew Favorites Tooks Help

Qesx - ) @ @ ;h pSearch *Favuntes & E;<' :% W -

Address |@ hittp:fidunluce: 3347 /Migration, aspxPComp=WXDEL BT Centre=71181 BAutoSel=True Vl Go  Links
Favorites X ~
% Add... Organize. ..

= ced Occupational Studies - Summer 2011

DLinks Occupational Studies

() Mew Folder online Application

&) CCEA Occupational Studiss -... )

&] CCEA Occupational Studies - ... Home Actual Entries

(&) Pttp--nebraskarcaibin-wieb. . Selet Year/Season

&]msM.com Log out Please selecta

&) Qualfication search resuiksF... Admin Centres [V¥DE1 03 STYUING HAIR BY BLOW-DRYING ]

@Radm Station Guide ;:Zicgr:t,iantre List Candid. entered for C ¥XDE1 OS5 STYLING HAIR BY BLOW-DRYING

&l ccea MU“‘F.'Q Image Arts Mic... ﬁ% gzt'ldldate Candidate Name '(I;lz?]lt:::l:'lg Teaching Centre Name

g::;tz!f:'" Beaistrations Report oo BLACKWOCD, DEAN 71181 ST COLMAN'S HIGH SCHOOL O

e etk Teaching Centres 27 BOMMER, MICHAEL T C 71161 ST COLMAN'S HIGH SCHOOL ]

. e S oot LENMES  ooo? BOYLE, COMAN 71181 ST COLMAN'S HIGH SCHOOL O

Entries Report 7066 KING, SHARON E 71181 ST COLMAN'S HIGH SCHOOL O

7071 MOMANUS, CIARAN 71181 ST COLMAN'S HIGH SCHOOL O
7164 QUINN, SORCHA 71181 ST COLMAN'S HIGH SCHOOL O
7174 MCILHONE, CLARE F 71181 ST COLMAN'S HIGH SCHOOL 0
7153 MULLAN, GERARD MICHAEL 71181 ST COLMAN'S HIGH SCHOOL O
a161 MCALISTER, PATRICK 71181 ST COLMAN'S HIGH SCHOOL 0
5174 MCCULLA, RACHEL M 71181 ST COLMAN'S HIGH SCHOOL O
ERN3 HAWTHORNE, GLEMN P D 71161 5T COLMAN'S HIGH SCHOAL ]
2179 MCMANUS, GAYIN 71181 ST COLMAN'S HIGH SCHOOL O
EEH MCMILLAN, NATASHA & 71181 ST COLMAN'S HIGH SCHOOL ]
a184 RODGERS, SHAME 71181 ST COLMAN'S HIGH SCHOOL |
BRI TRAVERS, DAMIAN 71181 ST COLMAN'S HIGH SCHOOL O
5081 ROSS, PALL 71181 ST COLMAN'S HIGH SCHOOL ]
EREH MORGAN-LAWLER, DANIELLE 71181 ST COLMAN'S HIGH SCHOOL O

Teaching Centre

[71181 ccea v

The Candidates indicated in Green were successfully migrated.

@ CCEA | Coundl for the Curriculum, Exarninations snd Aszessment 2007, &l rights ressrved,
For Technical Assistance, please phone 12T on ext 2307 ar 2347,

=
v
[ |

& % Local intranet

O user guide for regn - ...

You will receive confirmation *The candidate(s) indicated in green were successfully migrated’.
To refresh and show candidates at each Teaching centre, you need to exit this page then re-select
the Actual entries section in the left hand side column.
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Actual Entries (Split Site Centres)

This screen is accessed when a centre has a split site arrangement i.e. one unit taught at two
different Teaching centres in the same season. You cannot register the same unit for two
different sites unless you follow the steps listed below:

o Initially register the unit to one site via the registrations screen - Refer to Page 9-11
e Send Actual entries to CCEA by closing date
e Log into Occupational Studies Registrations

Under ‘Admin Centre’, ‘Registrations’ Select component/unit and 2" Teaching centre
Click on send registration button, you will be asked to confirm
You will then be automatically directed to the Actual Entries screen

licrosoft Internet Explorer

i

Q- © (X @ G| P |

s .
\‘/\(‘ Favorites

- [=]x]
"'l

-

Q23

Address :@j http: ffdunluce: 3347 Migration. aspx v|BlGo |lnks
Favarites x ~
add.. [ organize... _—
el @@ z :
A Occupational Studies - Summer 2011
(CyLinks Occupational Studies
25 Mew Folder Orline Application
&) CCEA Occupational Studies ..
&) CCEA Occupational Studies - ... Home Aclual Entrie
] http-nebraskar-cgibin-web.. SeltH Tediiteecad
E]Msti.com Ll Please Selact a Component
&) uaification search resuks ... Wit Cantras | VXDE1 08 STYLING HAIR BY BLOW-DRYING |
.g']Radm Station Guide LEE(M Centre List dis - entered for ¥XDE1OS STYLING HAIR BY BLDW'DYINE
(&) CCEA Moving Image Arts Mic... EE ﬁ:?dldate Candidate Name I:Z?l[t::la"g Teaching Centre Name [ |
g;::‘:fm o noo3 BLACKWOQD, DEAN 71181 CCEA ]
&) EML United Kingdom Teaching Centres e L SR U L, e “
T Faalsraion iapas noo7 BOYLE, COMAN 71181 CCEA ]
ShiEsiiRRs 7066 KING, SHARON E 71181 CCEA [}
7071 MCIMAN s S CCEA ]
7164 [s[) (YW Microsoft Internet Explorer CCEA
7174 MCILHO| CCEA [m]
165 MULLA \?/ e i Ehane T e Py o
2161 MCALIS CCEA ||
B174 MCCUL CCEA
2176 HAWTH CCEA |l
5179 MCMANLUS, GAYIN 71181 CCEA i
5182 MCMILLAN, NATASHS & v1iie1l CCEA ¥l
21354 RODGERS, SHAME 7iig1l CCEA =]
2186 TRAYERS, DAMIAN 71181 CCEA ]
o031 ROSS, PalUL 7iig1l CCEA O
ElEE] MORGAN-LAWLER, DANIELLE 71181 CCEA ]
Teaching Centre
[71181 coEA v
@ CoER Al x
e
.
< | 8

% Local intranet

4 start Inbox [0 Session & - [24 %.80] W ENTRIES o 7 CCEA: Council for k.., | DY user guide For regn ...

& SH a3t

Use the tick box on right hand side of the screen to select the candidate(s) who are at the other
teaching site, click on the “Migrate!” button on the bottom left hand side of the screen. You will
be asked to confirm the change.

You will receive confirmation “The candidate(s) indicated in green were successfully migrated’.
(Migrated means moved from one centre to anther). To refresh and show candidates at each
Teaching centre you need to exit this page then re-select the Actual entries section in the left
hand side column.
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Admin Centres —
Registrations Report

This allows you to view and print reports of the units you have registered. You can select Entire
Season, Component Code (unit) or Teaching Centre.

) CCEA Occupational Studies - Teaching Centre Report - Microsoft Internet Explorer

File Edit ‘ew Favaorites Tools Help

eEack - L) IE @ (h pSearch ‘{;r\\?Favorites @ B' ;Q_; - |_J

Address @ http: ffdunluce: 3347 AdminCentre, aspxFReport Type=Reg v| e

Occupational Studies - Summer 2011

Oceupational Studies
online application

Home View Report

Select Year/Saazon Registrations Report
Contact Harme

Log out

Please Select one Set of Criteria on which to view a report:
Admin Centres

Teaching Centre List Entire Season
Mew Centre
Registrations
Actual Entries
Renistrations Report
Entries Report

Component Code ‘ v| [ View Report ]

Teaching Centres Teaching Centre No. ‘ “ |
Registration Report
Entriez Report

© CCEA | Coundl for the Curriculum, Examinations and Asseszsment 2007, All rights reserved,
For Technical Azziztance, please phone ICT on ext 2307 or 2347,

‘d Local intranet

@ Inbo B T , ¥ Untitled - M... [ ]

17



Admin Centres —
Entries Report

This allows you to view and print reports of the units and candidates you have entered. You can
select Entire Season, Component Code (unit) or Teaching Centre.

3 CCEA Occupational Studies - Teaching Centre Report - Microsoft Internet Explorer, |Z||E|

File Edit Wew Favorites Tools  Help

eﬁack - \_) |ﬂ @ ;j /':_\J Search \i‘\?Favorites @ [:’2' :\1 - _J

Address |@ http: ffdunluce: 3347 AdminCentre, aspx R eport Type=Mig V| Go

ced Occupational Studies - Summer 2011

Ocecupational Studies
2nline Application

Home Wiew Heport
Select Tear’Seasan Entries Report

Contact Narne
Log out

Please Select one Set of Criteria on which to view a report:

Admin Centres
Teaching Centre List Entire Season [ |
Mew Centre
Registrations
Actual Entries Component Code | §f§
Registrations Repart
Entries Repart

Teaching Centres Teaching Centre No. ‘ w |
Reqistration Report
Entries Repart

Candidate No. | v

© CCEA | Councl for the Curriculurn, Examinations and Assessment 2007, All rights reserved,
For Technical Azsistance, please phone ICT on ext 2307 or 2347,

|~

| >

Click here to begin ‘ﬂ Local intranet

P ; =
15 Start 2 & & Inbox - Micr... | =0 Session A - ... ¥ Ses L 4} CCEA Qccu.., ® Untitled - M... ialj Revised trai... |, =) 0] 11:44

Teaching centres —
Registration Report
Entries Report

Teaching centres can view registration and entry reports.

This menu allows Teaching centres to view the units, centres and candidates registered to their
centre.

The reports are the same as the Registrations and Entry reports available to Admin centres.

Teaching centres may use these reports to identify any errors/omissions and notify the Admin
centres.
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OCCUPATIONAL STUDIES - FAQ

QUESTION:

Where do | access the Online Registration Application?

ANSWER:

The application is located on the CCEA website www.ccea.org.uk in the Exams Officers Section
under Useful Links or Via Qualifications, Occupational Studies under Logins

QUESTION:

Is the Occupational Studies password the same as for the Exams Officer Log in?

ANSWER:

No. There is a different password for the Occupational Studies Online Application. If you
cannot find this password, please email Philip Kelly pkelly@ccea.org.uk who can provide you
with a reminder.

QUESTION:

Why does my password not work?

ANSWER:

Please email Philip Kelly pkelly@ccea.org.uk who will email you the correct password.

QUESTION:

Why has the system locked me out?

ANSWER:

If you have entered your password incorrectly three times the system has locked you out. Please
email Philip Kelly pkelly@ccea.org.uk to send you a reminder of your correct password and to
unlock the system.

QUESTION:

Is the password case sensitive?
ANSWER:

Yes.

QUESTION:

What does the W stand for in the unit codes?

ANSWER:

The codes for Occupational Studies are V V, not W, although some screens make the V V look
like a W.

QUESTION:

Why do | need to register units?

ANSWER:

Registration of units shows where the units are being taught so that the moderator is sent to the
correct location.
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QUESTION:

Why do | need to register my candidates? | have already entered them.

ANSWER:

Candidates do not need to be registered. It is units which need to be registered. This is to show
where the units are being taught so that the moderator is sent to the correct Teaching centre.

QUESTION:

I have received a fax about registering units. What does that mean?

ANSWER:

CCEA have received an entry for a unit which has not been registered. Units need to be
registered to show where they are being taught so that the moderator is sent to the correct
Teaching centre.

QUESTION:

| forgot to register units and have put on the entries. Is it too late to register the units?
ANSWER:

No. Please register the units as soon as possible.

QUESTION:

Our students are taught at their own school, do we still need to register the unit(s)?
ANSWER:

Yes. You must register your centre as the Teaching centre.

QUESTION

Why is there more than one code for some units?

ANSWER

Some units are available within more than one area to give greater flexibility.

For example, it would be possible to choose:
o Carpentry & Joinery 1 with Digital Music to achieve a qualification in Technology &
Innovation at Year 11; and

e Carpentry & Joinery 2 with Plumbing 1 to achieve a qualification in Construction at Year
12.
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