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INTRODUCTION

The objective of this new software is to enable examinations officers to have autovemtlyeoissuing of usernames grasswords for staff
within theirown centreand also a new facility for forgotten passwords

Currently examinations officers have to contact CCEA if they wish to give access to our online semibes members of staffithin their
centrebut this new software means that they be in a position to do thismsk forthenselves It also means that if you have forgotten your
password you will not have to contact CCBgyou will be able taetrieve your originapassword yourself.

The initial settingup ofaa x a mi n at i asemame,fpdssword and access to online services will always remain in the control of CCEA.

But once CCEA has issuediaername, password and access forooline serviceso an examinations officahey will be in aposition to give

access to the chosenline services to other members of st&ffease note that if you are a new examinatiorfiaer or a new centre you will

have to request a password online from Centre Suppdithe | i nk f or this can be found in the Exa

This booket has been updated teflect the introduction of-&oderationand clear instructions @detailed fronpage 16. This new software

will help reduce the workload of examination officers at their busiest period. GDRSeare introduced for all GCSE/GGRecifications
examination officers wil./ not be receiving thousanwasewtdlsohbeAC106s t «
beneficial to teachers as it enables teachers to go online to co@RIStéor all their candidas. After entriesaremadee i r candi dat es @
numbers and names are already on tlHR& and the software also totals the individual coursework marks which can only serve to reduce their
workload too. Teachers can start recording marks for candidatestorientries being made. In this case agmey list of candidateswstbe

completed.

CCEA will continue tokeep examinations officers informed of all our new online services immediately they come outarighiicstining and
user manualwill be provided on a timely basis.
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NEW ONLINE SERVICES

*Online Results for Centres

Online TAC1&andidate Recor&heets

Direct Claims

*Online Key Skills ICT Portfolio

Online Moderation

Online Essential SkillRegistrations (Training Organisations Only)
Online Essential Skills Outcomes

Once these online services come out of pilot they will be available farealtres. Centres can request access to these online services through
the new 6Secure Login for Examinations Officerso

*Usernames and passwords will be issued by CGgAhose centres involved in the pilots. Only centres involved in the pilots cayiviea
access to the new online servic
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NEW LOOK LOGIN SCREEN

Access to this new login screen has beenqulan the
existing login web page for examinations officers
(www.ccea.org.uk/examsofficgrs

To login in you simply use your existing username and password.
It may have been necessary for CCteAchange you

password but if this was the case you will have received

an email from us giving you a new password.

If you have any other problems please contact Centre
Support immediately atentresuppda@ccea.org.uk



http://www.ccea.org.uk/examsofficers
mailto:centresupport@ccea.org.uk
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FIRST LOGIN

When you login for the first time you will be prompted to | R R e

enter a Sec“.I uestion. E.‘;‘ File Edit Wiew Faworibes Tools  Help
¥yq Qo - ) W) A O s P @ 2 I

(’ Address ahttps:ﬂfwww.examsm.org‘uKiCentral\sedLog\nAppIicat\onﬂprotectedllugin.iface

You choose from the follow
e Mot her 6s Mai den Name

e Name of First Pet
First Login - Security Question

° Name Of F|rst SChOOI 7 As this is your first login, please enter a security

question and answer below to allow youto
recover your password if lost or forgotten.

Sesurity Question:
¢ Memorable Name

To move from one page to another you click on the
appropriatetab 6 Appl i cationsé or 0

B & | © [piglatet
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FORGOTTEN PASSWORDS e T 3

Om O BEG P s @ 355

teress | ] 101 g DO 63Certralsedlognyphcationpessheavery Face. vBe ws*

Il f you have forgotten your pa:
icon on thenitial login screen anthis will bring you to the opposite @\ Central Login | Password Recovery

page.

Key in your email address and hit the submit icon and then you wi
prompted for the answer to yo
in the next page.



FORGOTTEN PASSWORDS

Once you have keyed in the
Questiond hit the 0sulmgyourd
original password will be sent to your email account.

T USER MANUAL for EQ Central Login. doc - Microsoft Word

: B 2 hitps:/iwww.examsni.org.uk/CentralisedLoginApplication/passRecovery.iface - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help ;?

eBack @ O B @ (h pSearch iL\rFavurites @ @v D‘
fidchess | @] ttps:fums. xamsni.org.ukiCentralised_oginApplication/passhecovery. fFace v B ks ?
; PR ceda,
Central Login Application %:\Q\FD

Password Recovery

Please enter your email address:

Y

The security question is:Mother's maiden name?

Please enter the answer:

2009 All Rights Reserved,

o

pag &) Done S @ Internet I
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CENTRAL LOGIN FOR EXAMINATIONS OFFIC ERS

This screen will list all the online applications to which your centre
been given access by CCEA. As before simply click on the online
service you wish to access.

For example if you have opkhwidse:
appear siopposier edd a

60Click here to accbess: Access

This link will be valid for 10 minutes therefore if you do not access

within this period the link will expire. This is purely for security
reasons only.

Please note that Access Arrangements ar®ow available from this

login and you do not have to key your name and password into
another login.

Examinations Officers will se:q
Ma n a g e me i dllthar gemtre users will only see the
OApplicationsd tab.

2 Central Login - Microsoft [nternet Explorer

Fle Edit Wew Favorites Tools  Help

eﬁack @ \) @ @ ;;j pSearch S;n\?Favantes @ D?{v ; D

iddress ‘@ hittpes: . £camsni. org. U] C entralisedLoginApplication/protectedfloginFacs

User:  nmccoy@ccea.ong.uk
, e Centre; 71007
Central Login o
Py
Applications User
Management

direct access to the application,

Applications

Essential Skills Registrations - For Training Organisations Only
Essential Skills Outcomes

Access Arrangements

Confirmation of Entries

EaR / AtS

iadified Papers

Click here to access: ACcess Arangements

v|Ga Links >
A

.
@ < l
s
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Select an application from the table below. This will create a link to the application you wish to access. Click the generated link for

|E3

&

S @ internet

=T

Page 7 Ser | 7ia Engish (Uni B3

! .

igstart T B € | [8rbox-Morosoft... | & 18 Reminders 0 user mabLALFo... | CCEA: Coundfo...

3 conralLogn-pi. BV @)%F L, 1506
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LIST OF ONLINE SERVICES NOT BEING UTILISED BY YOUR
C E N TR E 3 Central Logjn - Microsoft Internet Explorer

Fe Edt Vew Favorkes Tods Help »

O - O HEG P St @ 3-5F

dhess | ] bt - QoS3 Centradsedlagnspheainjprotectediogn face v Bleo s

Youalsobhave an additNewaOnlkiame R
when you click on this tab a list of applications which are currently )) Central Login
available will be displayed.

You click on the online servic:¢t D
Applicationd icon. Y o u EA for epgraval « B —

and when it is approved you will receive an email from CCEA

confirming this.

] sl S Rogishlions - Foe T Crgariations Oy

Then the next time you login the new online application will be listed.

The list of online applications not being utilised by your centre will be
automatically pdated each time CCEA introduces a new online servi

1C
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NEW USER MANAGEMENT SCREEN
This new sceen lets you add a new user by simply clicking on the
060Add New User 6 icon.

Any existing users which you have already set up will appear in th
0User Managementd screen.

Once you click on this icon theereen oppositeill appear:

11



