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Rewarding Learning




	
	PRIVATE AND CONFIDENTIAL                                                                       EP1          
APPLICATION FORM – Contract for Services 
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Reference number: 
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Role: 
· There is no closing date for applications; however, please submit your application form as soon as possible so that you can be considered for work.
· Please ensure you complete all sections.

· Applications must be returned in an envelope clearly marked PRIVATE AND CONFIDENTIAL and addressed to:
People Services & Equality
Council for the Curriculum, Examinations and Assessment (CCEA)

29 Clarendon Road, Clarendon Dock, Belfast BT1 3BG

	Personal details (must be completed by all applicants)
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National Insurance Number:                                                                         
 

Title:      eg (Dr/Mr/Mrs/etc)                               Surname:              


Forename(s):   


Home address: 



 

Business address:


Email address:

Do you consider yourself to   Yes         No           (please ( as appropriate)
have a disability?

If yes, is there anything we need to know about your disability in order to offer you a

fair selection interview (if required), eg car parking facilities, access facilities.


Do you hold a current full driving licence and have access to a car?

Yes            No                  (please ( as appropriate)  
	


Car Registration (required in order to issue parking permits)        
	Qualifications (must be completed by all applicants)


Please give details of your degree(s), teaching, post-graduate qualifications and other courses studied.

	Name of Establishment
	Qualification
	Subject
	Date obtained
	Date to be obtained


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Teaching and similar education experience (must be completed by all applicants)


Please give details of teaching and similar education experience at home or abroad.

	Subject
	Level
	School/College
	Awarding Body
	Dates

	Article I. 
	Article II. 
	
	Article III. 
	From
	To

	
	
	
	
	mm
	yy
	mm
	yy


	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Additional Criteria (must be completed by all applicants)


Please provide details and examples of:

	Experience gained in developing or writing educational materials.


	


Please provide details and examples of:
	Experience gained in training and/or presentation.
Please detail the type of training and/or presentation stating who your audience was.


	


Please provide details and examples of:
	Experience gained in managing or planning projects particularly involving any aspect of education.


	


Please provide details and examples of:
	ICT experience including any packages you have used and any web based experience that you have. Also, include your current access to e-mail and internet (home/work).


	


Please provide details and examples of:
	Experience you have had researching a subject and presenting your findings on it.

	


	Additional information


We will only shortlist on the information which you provide in this application form. Please add any additional information to support your application, continuing on additional sheets, if necessary.


	


	Availability (must be completed by all applicants)


(This information may be used to determine allocation of roles)

Please state below your availability until March 2011.
	Term Time  

(9.00 – 17.00)
	Non Term Time 

(9.00 – 17.00)
	Evenings & Weekends



	
	
	


	Academic Reference (must be completed by all applicants)


Please give the name, address and occupation of one responsible person (not related to you) to whom reference will be sought.  The referee should be your current or previous line manager/supervisor (permission should be sought prior to application).

	Name:



	Address:



	

	

	Occupation:



	Contact telephone number:



	Email address:




	Criminal Convictions


The council requires all applicants to provide details of any previous convictions.  A conviction which has been spent within the meaning of the Rehabilitation of Offenders (NI) Order 1978 need not be disclosed.

Failure to disclose a previous criminal conviction which is not spent will result in disqualification of an application, or termination of a contract.

Have you previously been convicted of a criminal offence which is not spent?    Yes             No
If Yes, please provide details of the offence(s), which should be included in a special envelope.  Such information will be treated in strict confidence.
I confirm that I have obtained approval from my line manager to apply for this role(s).
Yes 

(please ( if appropriate)
 

	Declaration by applicant 


	The foregoing particulars are complete and correct to the best of my knowledge and belief.  I understand that any false information given may result in a contract being terminated.

Usual signature:  __________________________________   Date:  ______________________


                                                             CCEA, 29 Clarendon Road, Clarendon Dock, BELFAST BT1 3BG

Tel: (028) 9026 1200, Fax: (028) 9043 4284
 Prof/Assoc/10/





Professional Associate
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	Postcode:











Telephone number:	Mobile Number:











Telephone number: 





Postcode: 





























  























CCEA cannot accept applications without a National Insurance Number
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