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Publishing Slideshow files
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Publishing Slideshow Files





For Slideshow files to be viewed by moderators, follow these steps.





Save a copy of the file clicking ‘File’ and then ‘Save As’.





Notice that if the file has not been saved, ‘Publish’ is greyed out.








The slideshow was given the name ‘aaaa’ when saved. Click ‘File’ and the ‘Publish’ option can now be clicked.


























The following dialogue box appears. Click ‘Start’.


























Slideshow automatically saves the file into the user’s ‘My Documents’ folder (the N: drive). When it has saved, click ‘Done’.














To find the published document, open the ‘My Documents’ folder. Inside is a folder called ‘Publish’. Double click the folder to open it. 



































Inside the Publish folder is a folder called ‘aaaa’ like the original slideshow file. This folder and its contents should be placed in the relevant pupil portfolio for moderation.








